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Citywide Services

Public Protection (Licensing)

City Hall

St Peters Street

Norwich NR2 1NH

Application for the review of a premises licence or club premises certificate under the Licensing Act 2003

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the guidance notes at the end of the form.
If you are completing this form by hand please write legibly in block capitals. In all cases ensure that your answers are inside the boxes and written in black ink. Use additional sheets if necessary.
You may wish to keep a copy of the completed form for your records. 


	I
	     

	  (Insert name of applicant)

	apply for the review of a premises licence under section 51 / apply for the review of a club premises certificate under section 87 of the Licensing Act 2003 for the premises described in part 1 below (delete as applicable)

	

	Part 1 – Premises or club premises details  

	Postal address of premises or, if none, ordnance survey map reference or description

     

	Post town        
	Post code (if known)       

	

	Name of premises licence holder or club holding club premises certificate (if known)

     

	

	Number of premises licence or club premises certificate (if known) 
     


	Part 2 - Applicant details 

	

	I am


	Please tick ( yes

	1) an individual, body or business which is not a responsible 
authority (please read guidance note 1, and complete (A) 
or (B) below)
	 

	
	 FORMCHECKBOX 


	

	2) a responsible authority (please complete (C) below)
	 FORMCHECKBOX 


	

	3) a member of the club to which this application relates 
(please complete (A) below)
	 FORMCHECKBOX 
   


	(A) DETAILS OF INDIVIDUAL APPLICANT (fill in as applicable)


	Please tick ( yes



	Mr
	 FORMCHECKBOX 

	Mrs
	 FORMCHECKBOX 

	Miss
	 FORMCHECKBOX 

	Ms
	 FORMCHECKBOX 

	Other title
	     

	
	(for example, Rev)

	

	Surname
	
	First names

	     
	
	     

	

	
	Please tick ( yes

	I am 18 years old or over


	 FORMCHECKBOX 


	

	Current postal 

address if 

different from premises address
	     

	

	Post town
	     
	Post Code
	     

	

	Daytime contact telephone number
	     

	

	E-mail address (optional) 
	     


	(B)  DETAILS OF OTHER APPLICANT

	

	Name and address

     

	Telephone number (if any)

     

	E-mail address (optional) 

     


	(C)  DETAILS OF RESPONSIBLE AUTHORITY APPLICANT


	Name and address

     

	Telephone number (if any)

     

	E-mail address (optional) 

     


	This application to review relates to the following licensing objective(s)



	
	Please tick one or more boxes (

	1) the prevention of crime and disorder
	 FORMCHECKBOX 


	2) public safety
	 FORMCHECKBOX 


	3) the prevention of public nuisance
	 FORMCHECKBOX 


	4) the protection of children from harm
	 FORMCHECKBOX 



	Please state the ground(s) for review (please read guidance note 2)
     

	Please provide as much information as possible to support the application (please read guidance note 3)
     

	                                                                                                                                  Please tick ( yes

	Have you made an application for review relating to the
premises before
	 FORMCHECKBOX 


	

	If yes please state the date of that application
	Day

Month

Year

 
 
 
 
 
 
 
 



	If you have made representations before relating to the premises please state what they were and when you made them
     


	                                                                                                                                  Please tick ( yes


	· I have sent copies of this form and enclosures to the responsible authorities and the premises licence holder or club holding the club premises certificate, as appropriate
	 FORMCHECKBOX 


	· I understand that if I do not comply with the above requirements my application will be rejected
	 FORMCHECKBOX 



	IT IS AN OFFENCE, LIABLE ON CONVICTION TO A FINE UP TO LEVEL 5 ON THE STANDARD SCALE, UNDER SECTION 158 OF THE LICENSING ACT 2003 TO MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION

	

	Part 3 – Signatures   (please read guidance note 4)

	

	Signature of applicant or applicant’s solicitor or other duly authorised agent (please read guidance note 5). If signing on behalf of the applicant please state in what capacity.

	

	Signature     
…………………………………………………………………………………………………

	

	Date                  
…………………………………………………………………………………………………

	

	Capacity           
…………………………………………………………………………………………………


	Contact name (where not previously given) and postal address for correspondence associated with this application (please read guidance note 6)
     

	Post town
     
	Post Code

     

	Telephone number (if any)       

	If you would prefer us to correspond with you using an e-mail address your e-mail address (optional)      


	Notes for Guidance 
1. A responsible authority includes the local police, fire and rescue authority and other statutory bodies which exercise specific functions in the local area.

2. The ground(s) for review must be based on one of the licensing objectives.

3. Please list any additional information or details for example dates of problems which are included in the grounds for review if available.
4. The application form must be signed.
5. An applicant’s agent (for example solicitor) may sign the form on their behalf provided that they have actual authority to do so.
6. This is the address which we shall use to correspond with you about this application.


Norwich City Council

Guidance notes for applying for a review of a premises licence 

Licensing Act 2003

Licensing - review of premises licences
Under the Licensing Act 2003 the city council now takes full responsibility of all licensing matters, which previously were dealt with by the magistrate’s court.  All pubs, nightclubs, off-licences and late night takeaways must have a licence from the council in order to trade. 


What is a review?
The new licensing law came into effect in November 2005 and means that people living close to, and feel they are being affected by, a licensed premises can now ask the council to review the premises licence.  People are firstly advised to try and reach an agreement with the premises itself, or by contacting the Police or the council’s environmental protection team for noise issues on 0344 980 3333.

If these measures fail, you can apply to the council to review the licence of the premises.  The ground for a review must relate to one of the licensing objectives, which are: 

· Prevention of crime and disorder 

· Promotion of public safety 

· Prevention of public nuisance 

· Protection of children from harm.

The city council can reject any ground for review if it considers it to be 'frivolous', 'vexatious' or 'repetitious' (i.e. the council might find the representations were vexatious if they arise because of disputes between rival businesses or frivolous if they clearly lacked seriousness.  Repetitious would mean a representation identical or similar to an earlier application). 

To apply for a review you must: 

· Complete the application form

· Make a note of the name and address of the premises, and describe specific incidents such as dates and times, and how long the disturbance lasted on the incident report form 

When applying for a review it is important to remember that a copy of your application will be made available to the public and you should be willing to present your views to the council’s licensing sub committee.  You cannot apply for a review anonymously. 

Applying for a review
On the same day that you send your review application to the council, you must also send copies to: 

· The holder of the premises licence; and 

· Each responsible authority

The contact details for the relevant responsible authorities are shown below.  (If the premises licence is in respect of a vessel there are additional responsible authorities, details of which are available from the council’s licensing section).  The council will check to confirm that you have done this.

Norwich Licensing:
Mr Michael Stephenson

Norwich City Council

City Hall

Norwich
NR2 1NH

The Police:
Norfolk Constabulary Licensing Team
4th Floor Vantage House
Fishers Lane
Norwich
NR2 1ET

Fire Service:
Norfolk Fire Safety Department
Carrow Fire Station
63 Bracondale
Norwich
NR1 2EE

Health and Safety:
Mr Jaan Stanton
Food and Safety Team Manager
Norwich City Council
City Hall
St Peter’s Street
Norwich NR2 1NH

Environmental Health:
Mr Mark Leach
Environmental Protection Manager
Norwich City Council
City Hall
St Peter’s Street
Norwich NR2 1NH 
Planning:
Mr Ian Whittaker

Planning Development Manager
Norwich City Council
City Hall
St Peter’s Street
Norwich NR2 1NH 

Norfolk Safeguarding Children Board: 
Suite B
Sapphire House
Rowntree Way
Norwich
NR7 8SS

Trading Standards:
Ms Sophie Leaney
Head of Trading Standards
Norfolk County Council
County Hall
Martineau Lane
Norwich NR1 2DH


Advertising a review
When the council receives a request to review a premises licence, it has to advertise the application on or near the premises concerned and at the council offices. The advertising has to take place for 28 days and will contain details of the grounds for review.  The council will also write to local residents in the vicinity of the premises to tell them about the review application.  The name and address of the person who has applied for the review will be included in this information.


Hearing a review
The council has 1 month, following the end of the advertising period, to hold a hearing to consider the review application.  Everyone who has made representations, including the premises licence holder, will be invited to attend the hearing which will be open to the public.  All papers relevant to the hearing will also be publicly available.  This will include details of the person(s) who applied for the review.

The licence holder will be able to respond to the request for the review and is likely to be legally represented at the hearing.  Both parties can call witnesses. 

The review panel will want to find out all the facts about the problems being experienced as a result of the operation of the premises and will ask questions of yourself, your witnesses and of the licence holder and their witnesses. 

If the review panel, having heard all the facts, considers it necessary for the promotion of the licensing objectives, it can modify the licence conditions, exclude activities from the licence or suspend the licence. 


Further information
If you are experiencing problems with a licensed premises please contact the city council’s licensing service: 

· by e-mail: licensing@norwich.gov.uk 

· by telephone: 01603 212761 / 212760 
