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	Before filling in this form, please speak to a member of the Culture & events team as it will make the process quicker, smoother and more efficient. In the first instance, email Josie Powell at events@norwich.gov.uk or call 01603 212126.


	Section one: applicant details 

	Production company name:      

	

	Film/production name:      
Dates of shoot:      
Weather contingency dates (a range of dates that you are available to film):      
Address:      
Postcode:      
Email:      
Applicant first name:      
Applicant surname:      
Telephone (work):      
Mobile:       

Location manager name:      
Location manager email:      
Location manager mobile contact:      
Company registered address:      


	Is the applicant (please click on applicable box below)

	a)  An individual?
	 FORMCHECKBOX 


	b)  A production company?
	 FORMCHECKBOX 


	c)  A student?
	 FORMCHECKBOX 


	Is the activity (please applicable box below):-

	a)  Non profit making?  
	 FORMCHECKBOX 


	b)  profit-making?
	 FORMCHECKBOX 


	

	

	Section two: location & parking details



What is/are the required location/s? Please list out the locations below.

(N.B if the locations are on privately owned properties you will need to contact the owner to be granted permission)
2:1 Location arrival date & time:      
Location depart date & time:      
No of days on site:      
Filming start date & time:      
Filming finish date & time:      
2:2 Location arrival date & time:      
Location depart date & time:      
No of days on site:      
Filming start date & time:      
Filming finish date & time:      
2:3 Location arrival date & time:      
Location depart date & time:      
No of days on site:      
Filming start date & time:      
Filming finish date & time:      
2:4 Location arrival date & time:      
Location depart date & time:      
No of days on site:      
Filming start date & time:      
Filming finish date & time:      
	2:5 Do you have any special parking requirements? (N.B parking will incur charges at the rates shown in the guidance pack)

	 FORMDROPDOWN 


	If ‘yes’, please provide details:-

     



	Section two: location & parking details


	2:6 Are you intending to film in any specific buildings? 

	 FORMDROPDOWN 


	If ‘yes’, please provide details:
     


	2:7 Are you intending to film near any specific buildings?

	 FORMDROPDOWN 


	If ‘yes’, please provide details:
     


	2:8. Does your activity require any modifications to streets or buildings? 

	 FORMDROPDOWN 


	If ‘yes’, please provide details:
     


	2:9 Do you require any roads to be closed? 

	 FORMDROPDOWN 


	If ‘yes’, please provide details:-

     
2:10 Please also provide details of what period of time road closure required for:-

     


	Section three: activity information

	3:1 Please provide details in regard to the type and scale of the production:
     
3:2 What is the film/ production/ programme about:
     
3:3 If you are using a public space, please identify elements that may cause offence or alarm to the public i.e nudity, imitation fire arms, aggressive/ intimidating or sexual behaviour:
     


	3:4 Does the activity involve children, animals or content of a sensitive or potentially controversial nature? (please select applicable box below):-

	            FORMDROPDOWN 


	           If ‘yes’, please provide details:
     


	3:5 Are you intending to use special effects, stunts, fake firearms, fires or explosions, and are you staging any crime scenes or accidents? 

	(Please note that dependant on your requirements; you may require a higher level of public liability insurance. We will advise you of this on receipt of your application)

	           FORMDROPDOWN 


	         If ‘yes’, please provide details:
     


	3:6 Are you intending to impersonate police officers, ambulance staff, fire officers or pseudo vehicles? Please also describe anything that could potentially cause concern or misunderstanding with members of the public. 

	            FORMDROPDOWN 


	          If ‘yes’, please provide details:-

               



	Section four: people and equipment

	4:1 What is the size and nature of your crew? 

     


	4:2 How many other people are involved? (e.g. actors, extras, presenters, interviewees)

     


	4:3 Please describe what equipment you intend to use e.g. hand-held, tripod mounted

     


	4:4 Does your activity include any special equipment or structures likely to cause a potential hazard in a public place? 

     



	Section five: insurance and risk management

	5:1 You will require public liability insurance to at least a value of £5 million per claim. Please give details of your insurance and the policy number.

     


	5:2 You will require a site-specific risk assessment in addition to your standard filming risk assessment. Please attach these to your application. 

     
5:3 In addition to the risk assessment, the production company/film-maker will produce a written method statement or plan of action describing what is to be filmed, where and who with and any additional information that will help others to understand what the activity involves.

     



	


	Declaration

	Please confirm that you have read and agree to comply with the Filming in Norwich guidelines? 

	 FORMDROPDOWN 


	and can provide:-

	1. A certificate of public liability insurance to a value of £5 million per claim?

	 FORMDROPDOWN 


	2. A comprehensive site-specific risk assessment and method statement?

	 FORMDROPDOWN 


	3. A plan to ensure that:-

	a. residents and nearby properties are informed of your activity; 

	 FORMDROPDOWN 


	b. you have considered noise and light pollution;

	 FORMDROPDOWN 


	c. you have arranged for clear access to nearby properties;

	 FORMDROPDOWN 


	d. equipment including cables are safely dealt with; 

	 FORMDROPDOWN 


	e. no walkways or highways are obstructed without provision of a safe alternative route agreed with the Council’s highways network manager.  

	 FORMDROPDOWN 


	

	I declare that the information given above is correct

(if sending this electronically, please print your full name below) 

	Signed:      
	Dated:      

	Please return this form by email to events@norwich.gov.uk or you can post it to Events, Norwich City Council, City Hall, St Peters Street, Norwich, NR2 1NH.  




	Equality monitoring form
	

	Confidential
	

	

	We believe everyone should have equal and fair access to services and facilities. We aim to prevent anyone being discriminated against. To help us make sure we are meeting these aims please complete the section below.

You do not have to answer these questions. If you choose not to answer these questions it will not make any difference to the service you receive.

The information you provide will be only used for monitoring and is strictly confidential.

	

	Date of birth:
	     
	Gender:
	Male   Female 

	First part of postcode (eg NR1)
	 FORMTEXT 

     
	Decline to answer 

	

	Ethnic group

	White
	Black/African/Caribbean/black British

	English/Welsh/Scottish/Northern Irish/British
	
	African
	

	Irish
	
	Caribbean
	

	Any other white background
	
	Any other black/African/ Caribbean background
	

	

	Mixed/multiple ethnic groups
	Gypsy/Traveller

	White and black Caribbean
	
	Romany Gypsy
	

	White and black African
	
	Traveller – Irish origin
	

	White and Asian
	
	Traveller – other
	

	Any other mixed/multiple ethnic background
	
	
	

	

	Asian and Asian British
	Other ethnic group

	Indian
	
	Arab
	

	Pakistani
	
	Any other ethnic group
	

	Bangladeshi
	
	
	

	Chinese
	
	Decline to answer
	

	Any other Asian background
	
	

	

	Do you consider yourself as having a disability? Yes   No  Decline to answer 
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